ASH GROVE R-IV SCHOOL DISTRICT
100 Maple Lane     Ash Grove, Missouri 65604

Bois D’Arc Elementary School


          

Bois D’Arc, Missouri  65612
 (417) 742-2203
Dear Parents:


The Parent-Student Handbook is prepared to assist each parent and student in understanding our schools and their operation.  We feel that an understanding by each student and parent of the school rules and regulations is necessary in order to create a good learning atmosphere and to maintain each student's individual rights.  We suggest that parents discuss the rules and regulations in this handbook with their child.  This will help to avoid confusion and misunderstanding.


As we begin another school year, let us reinforce the importance of establishing a partnership between the home and the school.  This must be accomplished if our students are to get the most out of their education.  Students receive around 6 hours of instruction per day from the school.  What happens at home during the other 18 hours is just as important.


On behalf of the faculty and staff we would like to extend an invitation for you to visit your child’s school and participate in their learning experiences.  We would also encourage you to become an active member in the PTO at Ash Grove or the PTA at Bois D’Arc.  Both schools also have volunteer programs that would appreciate your participation.  
                                                                   

We are very happy to have you and your child with us and we are looking forward to an exciting school
 year. 
Educationally yours,

Mary Mays



 

Bois D’Arc Elementary Principal
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ASH GROVE R-IV MISSION STATEMENT
The Ash Grove R-IV mission is to provide quality, comprehensive educational experiences that will enable all students to become life-long learners and productive, informed citizens.

ASH GROVE R-IV EDUCATIONAL PHILOSOPHY
The Ash Grove R-IV Board of Education, administrators, teachers, and staff recognize each student as a unique individual who has the potential to become a responsible, productive citizen in a democratic society.  Furthermore, we believe that each student should be encouraged to develop critical thinking and problem-solving skills and encouraged achieving to the limits of his/her capabilities.  We believe every individual associated with the Ash Grove R-IV School has a commitment to instill self esteem/self-confidence in each student and provide an educational environment for the children of the district which will foster and accelerate their intellectual, technical, physical, social and career development while preparing them for the twenty-first century.
ASH GROVE R-IV EDUCATIONAL GOALS AND OBJECTIVES
· Ash Grove R-IV students will acquire the knowledge and skills to gather, analyze and apply information and idea

· Ash Grove R-IV students will acquire the knowledge and skills to communicate effectively within and beyond the classroom.

· Ash Grove R-IV students will acquire the knowledge and skills to recognize and solve problems.

· Ash Grove R-IV students will acquire the knowledge and leadership skills to make decisions and act as responsible members of society.

· Ash Grove R-IV students will acquire the knowledge and technical skills to enable them to effectively apply current technology.

· Ash Grove R-IV students will acquire a knowledge of diverse cultures, both past and present.

· Ash Grove R-IV students will acquire the knowledge and life-skills to realize the importance of positive work ethics and selection of career choices.

· Ash Grove R-IV students will acquire the knowledge and skills that will enable them to lead a healthy lifestyle.

BOARD OF EDUCATION
Mike Keck...................................................................................President

Ron Keith…….….....................................................................Vice President

Doug Renshaw..............................................................................Treasurer

Wendall Wycuff..............................................................................Member 

Lisa Reece.….................................................................................Member

Bill Duncan …................................................................................Member

Greg Dollens…...............................................................................Member

Linlley Belker...............................................................Secretary to the Board
The policy making body of the Ash Grove R-IV District is the Board of Education whose members are elected by the people.  The board employs a superintendent who has the responsibility of carrying out board policies.  The principal is responsible to the superintendent for the proper operation of the Elementary Schools.  The school district is organized under a 6-6 plan with the Elementary Schools under the administration of the Elementary Principal.

It is the policy of the Ash Grove School District R-IV not to discriminate on the basis of sex in its educational programs, activities, or employment policies as required by Title IX of the 1972 Educational Amendments. 

SCHOOL PERSONNEL

ADMINISTRATION

	Richard Harris
	……………………………………………
	Superintendent

	Sheila Cox-Hines
	……………………………………………
	Ash Grove Elementary Principal

	Mary Mays
	……………………………………………
	Bois D’Arc Elementary Principal

	Don Christensen
	……………………………………………                                                              
	Jr. High & High School Principal

	Chris Thompson      
	……………………………………………  
	Assistant Jr. High & High School Principal


SECRETARIAL STAFF
	Linlley Belker
	……………………..
	Secretary to Superintendent and Board of Education

	Kim Brown
	……………………………………………
	Ash Grove Elementary

	Carolyn West
	……………………………………………
	Bois D’Arc Elementary

	Karla Tate
	……………………………………………
	High School Secretary


ASH GROVE ELEMENTARY FACULTY
	Natalie Dosch
	……………………………………
	Kindergarten

	Christy Hoppe
	……………………………………
	Kindergarten

	Sarah DeLong
	……………………………………
	1st Grade

	Joyce Creed
	……………………………………
	1st Grade

	Patricia Wilson
	……………………………………
	2nd Grade

	Jill Berry
	……………………………………
	2nd Grade

	Amanda Reeves
	……………………………………
	3rd Grade

	Kelia Anderson
	……………………………………
	3rd Grade

	Sherry Roberts
	……………………………………
	4th Grade

	Tiffany Swieboda
	……………………………………
	4th Grade

	Ashley Eggerman
	……………………………………
	5th Grade

	AmeliaYates
	……………………………………
	5th  Grade

	Alicia Brown
	……………………………………
	6th Grade

	Zella Simpson
	……………………………………
	6th Grade

	Jane Hill
	……………………………………
	Music

	Cathy Raper
	……………………………………
	Music

	Alison Simmons
	……………………………………
	Art

	Carole Locke
	……………………………………
	Learning Disabilities/EMH

	Gina Harris
	……………………………………
	L.D. / EMH Aide

	Cathy Smith
	……………………………………
	Cross Categorical

	Wendy Climer
Karen Davis    
	……………………………………
……………………………………
	Classroom Aide
Classroom Aide

	Christa Clawson
	……………………………………
	Nurse

	Vicki Holton
	……………………………………
	Library Aide

	Julie Hale
	……………………………………
	Speech Correction

	Kristina Greidanus
	……………………………………
	Librarian

	Amber Simpson
	……………………………………
	Gifted Education

	Roger Dreier
	……………………………………
	Physical Education

	Rick Creed
	……………………………………
	Physical Education

	Ellen Wolf
	……………………………………
	Title I/Reading Recovery

	Cathy Atkins
	……………………………………
	Counselor

	Pam Floyd
	……………………………………
	Special Education Director

	Melissa Moreland
	……………………………………
	Early Childhood


BOIS D’ARC ELEMENTARY FACULTY
	Amy Hadden
	……………………………………
	Kindergarten

	Cindy Duncan
	……………………………………
	1st Grade

	Mary Seibert
	……………………………………
	2nd Grade

	Jennifer Stills
	……………………………………
	3rd Grade

	Leanne Hartzler
	……………………………………
	4th Grade

	Tonya Claybrook
	……………………………………
	5th Grade

	Vicki Miller
	……………………………………
	6th Grade

	Jane Hill
	……………………………………
	Music

	Alison Simmons
	……………………………………
	Art

	Kristen Norsten
	……………………………………
	Learning Disabilities/EMH

	Georgia Virnig
	……………………………………
	L. D. / EMH Aide

	Kristi Christensen
	……………………………………
	Nurse

	Vicki Holton
	……………………………………
	Library Aide

	Julie Hale
	……………………………………
	Speech Correction

	Kristina Greidanus
	……………………………………
	Librarian

	Roger Dreier
	……………………………………
	Physical Education

	Elaine Vogt
	……………………………………
	Title I/Reading Recovery

	Cathy Atkins
	……………………………………
	Counselor

	Pam Floyd
	……………………………………
	Special Education Director

	Melissa Moreland
	……………………………………
	Early Childhood


CAFETERIA WORKERS
Ash Grove:  Head Cook-Kay Hoover, Debbie Lowe, Sharon Litchford

Bois D’Arc: Head  Cook- Laurie Hancock, Deb O’Brien, Jerilyn Rice 
CUSTODIANS
Ash Grove: Angie Bruce, Greg Nagel, Denny Lowe 

Bois D’Arc: Randy Crouch

BUS DRIVERS AND NUMBERS
Route #
Bus #
Morning Driver

Afternoon Driver 
1

1D
Rick Creed



Rick Creed 

2

2D
Mike Coale



Charley Gugel

3

6D
Jerry Murray



Karen Murray

4

3D
Greg Nagel



Greg Nagel

5

5D
Doug Scott



Doug Scott

6

7D
Carl Fletcher



Carl Fletcher

8 2/4D
Charley Gugel         


Joan Fletcher

9

2-98
David Tummons


David Tummons

Vo-Tech
4D
Joan Fletcher



N/A

DAILY SCHEDULES
Ash Grove Elementary School
STUDENTS WALKING TO SCHOOL SHOULD NOT ARRIVE BEFORE 8:00 a.m.

Building Opens                          8:00 a.m.

Breakfast Begins                        8:00 a.m.

School Begins                           8:30 a.m.

Recess for grades K,1,2           10:00-10:20

Recess for grades 3,4              10:25-10:45

Lunch for grade K
             11:00-11:30

Lunch for grade 5                   11:10-11:40

Lunch for grade 6                   11:20-11:50

Lunch for grade 3                   11:30-12:00

Lunch for grade 4                   11:40-12:10

Lunch for grade 1                   11:50-12:20

Lunch for grade 2                   12:00-12:30

Recess for grades 5,6               1:00-1:30

Recess for grades K, 1, 2          1:30-2:00

Recess for grades 3,4                2:05-2:35

School dismissed                         3:05

Bois D'Arc Elementary School
STUDENTS WALKING TO SCHOOL SHOULD NOT ARRIVE BEFORE 7:45 a.m.

Building opens                       7:45 a.m.

Breakfast begins                     8:00 a.m.

School begins                         8:30 a.m.

Recess for grades K, 1            10:00-10:20

Recess for grades 2,3              10:25-10:45

Recess for grades 4,5,6           10:00-10:20

Lunch for grade K                  11:00-11:30

Lunch for grade 1                   11:10-11:40

Lunch for grade 2                   11:20-11:50

Lunch for grade 3                   11:30-12:00

Lunch for grade 4                   11:40-12:10

Lunch for grade 5                   11:50-12:20

Lunch for grade 6                   12:00-12:30

Recess for grades 2,3              1:30-2:00

Recess for grades K,1              2:05-2:35

Recess for grades 4,5,6            2:00-2:30

School dismissed                     3:25
School Calendar 2006-2007

August 14, 15


Teachers’ In-service/Workshops

August 16                          First day of school

September 4 


Labor Day - No School

September 22


MLC Professional Day

October 13


End of First Quarter (41 days)
October 19 & 20

Parent/Teacher Conferences (No School)
November 22-24                 
Thanksgiving Break - No School
December 21
No School in Afternoon and End of First Semester (85 days)
December 22 – January 1
Christmas  Break -No School 

January 2


Beginning of Second Semester
January 12


Professional Development (No School in Afternoon)

January 15  

 
Martin Luther King, Jr. Day -No School
 
February 15


Professional Development (No School in Afternoon)

February 16 & 19

Presidents’ Day Break -No School
March 9


End of Third Quarter (46 days)

March 15


Professional Development (No School in Afternoon)

March 16-19           
          Spring Break– No School
April 6-9
                    Easter Break-No School

May  10
                    Commencement   

May 16


Last Day of School 

May  17                             Teacher Workday





Inclement weather days will be added to end of calendar.  If several inclement weather days are missed, graduation date and commencement will be set at a later date.  







Spotting School-Related Problems at Home:

A Team Approach

What do most parents do when their child has a sore throat and fever? Call the doctor who normally checks for strep infection by taking a throat culture.  Because parents these days seek immediate attention for children's sore throats, most strep infections are nipped in the bud, and childhood rheumatic fever caused by strep infection has been reduced.


If you could spot your child's school-related problems as easily as you note a sore throat and took action as quickly, you might eliminate many minor "learning aches" and start earlier professional treatment of serious learning problems.  Children are no more immune to school problems than they are to medical problems.  Sooner or later most kids, whether they're brilliant, average, or below, run into difficulties in school.  What is the best prescription? Get help early.


Establish a good relationship with your child's teachers, principal, counselor, and other school staff.  You expect these professionals to keep you informed of your youngster's progress through conferences and report cards.  They, in turn, depend on you to spot troublesome symptoms that may be related to school - and to alert them immediately. Knowing each other is the first step.  Let teachers know you appreciate them; it's an encouraging way to begin a relationship, and you'll be much more comfortable talking over problems later if you've started on a positive note.


What should you consider a problem? Anything that common sense tells you are affecting your child's academic progress or social adjustment, such as grades taking a sudden plunge, unusual personality clashes with classmates or teachers, or constant dissatisfaction with grades received.  If your child has missed many days of school or if your family has experienced any major changes (illness, death, separation) he or she may need help.  Diagnosing problems isn't easy. That's why a team approach (you and the teacher) is best.


What should you do about problems?  First, talk to your child.  Say that you've noticed he or she seems to be having difficulties and that you'd like to help make things easier.  If your youngster is willing to talk, listen sympathetically.  Keep in mind these comments are only one side of the story.  Don't jump to any conclusions. Then call the school.  The classroom teacher or counselor is usually the first son to call, but if after a period of time, your concern and problem remain, call the principal.

Of utmost importance: Establish and maintain close contact with your child's school.  Always voice your concerns or your compliments.  If you're wrong about a problem, nothing's lost...if you're right, everything's gained for your youngster.

SENATE BILL 319
This bill establishes new state policies on reading assessment that emphasize the early assessment of students’ reading skills and requires school districts to intervene with students that are reading below grade level.  This bill became a law and took effect July 1, 2001.  It requires the assessment of students in grades three, four, five and six (with some exceptions) to determine their reading level.  Individual “Reading Improvement Plans” for students in grades four, five and six who are substantially below grade level in reading are to be developed.  Additional reading instruction will be provided to those 
students with Reading Improvement Plans.  By the end of grade four if a student is still reading below the third grade level, they are to be retained in the fourth grade for the next school year.

As outlined below, key provisions of the law become effective during the 2001-2002, 2002-2003 and 2003-2004 school years.

2001-2002 School Year: Minimally, school districts must have systematic assessment procedures in grade 3 to determine the reading level of students.  Assessment also is required for students in grades 4-5-6 who transfer in during the school year, unless they have already been determined to be reading at or above grade level.

2002-2003 School Year: Reading Improvement Plans must be implemented for identified students in grades 4-5-6.

Summer of 2003: Students in grade 4 who are reading below third grade level will be required to have summer reading instruction; they must be assessed again at the end of summer school.  Students in grade 3 who are reading below second grade level may be required by local policy, to attend summer school as a condition for promotion to fourth grade.

2003-2004 School Year: Mandatory retention in grade 4 will apply for the first time for students who are still reading below third grade level at the end of summer school (and who don’t qualify for an exemption).          

2004 and thereafter:  Mandatory retention in grade 4 will continue to apply to students who are still reading below third grade level at the end of summer school (and who don’t qualify for an exemption).  Students who have been assigned Reading Improvement Plans will receive annual reading assessments, repeated as necessary through the end of the sixth grade, with the target grade levels rising accordingly.
Public Law 94-142

The Ash Grove R-IV school district will be an active participant in the Federally Handicapped Children's Act (P.L. 94-142) which guarantees a free, appropriate education for all children.  All public schools are required to provide a free and appropriate public education to all students, including those attending private/parochial schools, beginning on the child's third birthday through age twenty (20), regardless of the child's disability.  Disabilities include: learning disabilities, mental retardation, behavior disorders/emotional disturbance, speech disorders (voice, fluency, or articulation), language disorders, visually impaired, hearing impaired, physically/other health impaired, multi-handicapped, deaf/blind, autism, early childhood special education, and traumatic brain injury.


All public schools are required to provide parents the right to inspect and review personally identifiable information collected and used or maintained by the District relating to their children.  Parents have the right to request amendment of these records if they feel the information is inaccurate, misleading, or violates the privacy or other rights of their children.  Parents have the right to file complaint with the U.S. Department of Education or the State Department of Education concerning alleged failures by the district to meet the requirements of the Family Education Rights and Privacy Act (FERPA).


The district has developed a local Compliance Plan for implementation of Special Education and this Plan is available for public review during regular school hours on days school is in session in the Office of the Superintendent of Schools.


Public schools in the State of Missouri are required to conduct an annual census of all children with disabilities or suspected disabilities from birth through age twenty (20) who reside in the district or whose parent/legal guardian resides in the District.  This census is compiled as of May 1 each year.  This information is treated as confidential and submitted to the Missouri Department of Elementary and Secondary Education.  Information to be collected includes name of each child; and each child's disability or suspected disability.  Should the District fail to submit an annual census, the State Board of education may withhold state aid until the census in submitted.  If you have a child with a disability or know of a child with a disability that is not attending the public school, please contact your school district.


The Ash Grove R-IV school district will also monitor the need for surrogate parents for children in our district and proceed in the search for a surrogate parent if necessary.  Interested persons including persons with impaired vision or hearing can obtain information about the existence and location of services, activities, and facilities that are accessible to and usable by handicapped persons. A copy of your local school's compliance plan is available for your review in the Administration Office at Ash Grove.
PUBLIC LAW 107-110
Our district is required to inform you of certain information that you, according to the No Child Left Behind Act of 2001 (Public Law 107-110), have the right to know.

Upon your request, our district is required to provide to you in a timely manner, the following information:

Whether the teacher has met state qualification and licensing criteria for the grade levels and subject areas in which the teacher provides instruction.

Whether the teacher is teaching under emergency or other provisional status through which state qualification or licensing criteria have been waived.

Whether your child is provided services by paraprofessionals and, if so, their qualifications.

What baccalaureate degree major the teacher has and any other graduate certification or degree held by the teacher, and the field of discipline of the certification.

In addition to the information that parents may request, districts must provide to each individual parent the following information:

Information on the achievement level of the parent’s child in each of the state academic assessments as required under this part; and

Timely notice that the parent’s child has been assigned, or has been taught for four or more consecutive weeks by, a teacher who is not highly qualified.

NOTICE OF THE FAMILY EDUCATIONAL RIGHTS AND PRIVACY ACT

The Family Educational Right and Privacy Act (FERPA) affords parents and students over 18 years of age (“eligible students”) certain rights with respect to the student’s education records.

These rights are outlined below:

1. The right to inspect and review the student’s education records within 45 days of the day the District receives a request for access.  Parents or eligible students should submit to the school principal (or appropriate school official) a written request that identifies the record(s) they wish to inspect.

2. The right to request the amendment of the student’s education records that the parent or eligible student believes are inaccurate or misleading.  Parents or eligible students may ask Ash Grove Public Schools to amend a record that they believe is inaccurate or misleading.  They should write the school principal, clearly identify the part of the record they want changed, and specify why it is inaccurate or misleading.  If the District decides not to amend the record as requested by the parent or eligible student, the District will notify the parent or eligible student of the decision and advise them of their right to a hearing regarding the request for amendment.  Additional information regarding the hearing procedures will be provided to the parent or eligible student by the superintendent or designee when notified of the right to a hearing.

3. The right to consent to disclosures of personally identifiable information contained in the student’s education records, except to the extent that FERPA authorizes disclosure without consent.  One exception, which permits disclosure without consent, is disclosure to school officials with legitimate educational interest.  A school official is a person employed by the District as an administrator, supervisor, instructor, or support staff member (including health or medical staff and law enforcement unit personnel); a person serving on the School Board; a person or company with whom the District has contracted to perform a special task) such as an attorney, auditor, medical consultant, or therapists); or parent or student serving on an official committee, such as a disciplinary or grievance committee, or assisting another school official in performing his or her tasks.  A school official has a legitimate educational interest if the official needs to review an education record in order to fulfill his or her professional responsibility.  Upon request, Ash Grove R-IV schools discloses education records without consent to officials of another school district in which a student seeks or intends to enroll.

4. The right to file a complaint with the U.S. Department of Education concerning alleged failures by Ash Grove R-IV Schools to comply with the requirement of FERPA.

                  The name and address of the office that administers FERPA is:



Family Policy Compliance Office



U.S. Department of Education



400 Maryland Avenue S.W.



Washington, DC 20202-4605

I understand that the federal Family Educational Rights and Privacy Act  (FERPA) and state law require that “directory information” on my child be released by the District to anyone who requests it unless I object in writing to the release of any or all of this information.  I also understand that to be in compliance with the No Child Left Behind 
Act of 2001, the district will release to military recruiters and institutions of higher education, upon request, the name, address, and telephone listing of my child, unless I direct the District not to release this information without prior written consent, as indicated below.  This objection must be filed with the principal within ten school days of my child’s first day of instruction for this school year.

Directory information includes my child’s:


1.  Name



8.  Dates of attendance


2.  Address



9.  Grade Level


3.  Telephone listing


10.  Enrollment status


4.  Date and place of birth

11. School honors and awards


5.  Photograph attended

12.  Most recent previous school attended


6.  Participation in officially recognized sports
13.  E-mail address



and activities

7. Weight and height of members of athletic teams

If you choose to exercise your right to limit release of this information, you may obtain a form from the Principal’s office.  Please mark through the items of the directory information listed on the form directing the district to not release such information without prior written consent.
Public Notice

All responsible public agencies are required to locate, evaluate, and identify children with disabilities, who are under the jurisdiction of the agency, regardless of the severity of the disability, including children attending private schools, highly mobile children, such as migrant and homeless children, and children who are suspected of having a disability and in need of special education even though they are advancing from grade to grade.  The Ash Grove R-IV School District assures that it will provide a free, appropriate public education (FAPE) to all eligible children with disabilities between the ages of 3 and 21 under its jurisdiction.  Disabilities include autism, deaf/blindness, emotional disorders, hearing impairment and deafness, mental retardation, multiple disabilities, orthopedic impairment, other health impairments, specific learning disabilities, speech or language impairment, traumatic brain injury, visual impairment/blindness and young child with a developmental delay.
The Ash Grove R-IV School District assures that it will provide information and referral services necessary to assist the State in the implementation of early intervention services for infants and toddlers eligible for the Missouri First Steps program.
The Ash Grove R-IV School District assures that personally identifiable information collected, used, or maintained by the agency for the purposes of identification, evaluation, placement or provision of FAPE of children with disabilities may be inspected and/or reviewed by their parents/guardians.   Parents/guardians may request amendment to the educational record if the parent/guardian believes the record is inaccurate, misleading, or violates the privacy or other rights of their child.  Parents have the right to file complaints with the U.S. Department of Education or the Missouri Department of Elementary and Secondary Education concerning alleged failures by the district to meet the requirements of the Family Educational Rights and Privacy Act (FERPA).
The Ash Grove R-IV School District has developed a Local Compliance Plan for the implementation of State Regulations for the Individuals with Disabilities Education Act (IDEA).  This plan contains the agency’s policies and procedures regarding storage, disclosure to third parties, retention and destruction of personally identifiable information and the agency’s assurances that services are provided in compliance with the General Education Provision Act (GEPA).  This plan may be reviewed during regular school hours on days school is in session in the office of the Director of Special Education.
This notice will be provided in native languages as appropriate.

Notice of Nondiscrimination

It is the policy of Ash Grove School District R-IV not to discriminate on the basis of race, sex, or handicap in its education program, activities, or employment policies.  The compliance coordinator is the Superintendent of Schools.  The coordinator may be contacted at l00 Maple Lane, Ash Grove, Missouri 65604, telephone (417) 751-2534.
Public Complaints

The Board recognizes that situations of concern to parents/guardians or the public may arise in the operation of the district.  Such concerns are best resolved through communication with the appropriate staff members and officer of the Ash Grove R-IV Schools, such as faculty, the principals, the superintendent or the Board.


The following procedures are to be followed by persons with questions or complaints regarding the operation of the school district.

1.  Complaints on behalf of individual students should first be addressed to the teacher.

2.  Unsettled matters from (1) above or problems and questions concerning individual schools should be directed to the principal of the school.

3.  Unsettled matters from (2) above or problems and questions concerning the school district should be directed to the superintendent of the school.        

4.  If the matter cannot be settled satisfactorily by the superintendent, it should be brought to the Board of Education.  Questions and comments submitted to the secretary of the board in letterform will be brought to the attention of the entire Board.  If necessary, a Board hearing will be scheduled to resolve the compliant.  However, the decision of the Board shall be final except in the case of complaints concerning the
administration of federal programs.  In that case the complainant may go to the appropriate section of the Department of Elementary and Secondary Education and from there on to the United Sates Secretary of Education.

The Board considers it the obligation of the professional and support staff of the district to field the questions of parents/guardians or the public.
SAFETY PROCEDURES
The safety of students arriving, participating, and departing school is a major concern of each respective school.  To provide for maximum safety, each school will provide the following:

Bus transportation may be provided for eligible students attending the district schools. 

Bus drivers will be properly licensed and trained.

Busses will be kept in good running order.

Bus drivers will do periodic evacuation / emergency drills with their students.

At Ash Grove a crossing guard will be provided to help students cross Maple Lane Street of a morning and evening.

At Ash Grove Elementary and Bois D’Arc Elementary teachers will be assigned to supervise those students who arrive before 7:45 a.m. at Bois D’Arc and 8:00 a.m. at Ash Grove.  Teachers will be assigned to monitor students being picked up by parents and bus loading areas at both schools of an evening.

Students will not be allowed to leave school property during the school day without written or verbal permission from a parent or guardian.

Tornado, Fire, and Intruder Drills will be conducted periodically throughout the school year.

At Ash Grove the parking and surrounding areas will be monitored with video cameras to protect students and their property.

At Ash Grove Elementary and Bois D’Arc Elementary all doors entering the buildings will be kept locked except for the front doors.  Signs will be posted on all doors indicating to parents and visitors to enter the buildings at the front doors and go directly to the office.  Once in the office, visitors will receive a parent-visitor pass to clip on their clothing before being allowed to proceed in the buildings.  This procedure will indicate to the staff that the visitor has gone through the office and that it is ok for them to be in the building.    
Enrollment and Age Requirements

  A child must be five years old before August 1st of that school year to be eligible for Kindergarten.


  A child must be six years old before August 1st of that school year to be eligible for first grade.


 The following are required for students enrolling in kindergarten and grade one:


 1.  Birth Certificate


 2.  Immunization Records (up to date)


 3.  Social Security Number.

Tuition

There is no charge for enrollment or registration for elementary students, who are legal residents of our district.  However, all nonresident students will pay tuition which will be set at the actual cost per pupil as determined by the audit report.
Book Fees  
       One set of textbooks and workbooks are furnished free to all elementary students, kindergarten through grade six.  If the original books are lost, the binding is broken, or if they are soiled or torn from improper use to the extent that they cannot be used, the student shall pay for the cost of replacing the damaged or lost book.  This will also pertain to library books.


School Board Policies
Copies of the school board policies are located in the superintendent’s office, the principal’s office and in the library/media center of each school.  Additionally, the board policies may be accessed through the school district’s website at the following web address:  http://www.ashgrove.k12.mo.us/
Discipline

It is our belief that certain standards are important for the maintenance of an atmosphere where orderly learning is possible and encouraged. 


Although the majority of students in the Ash Grove R-IV School District follow the rules and regulations of the district, it is very likely that some students will violate these rules.  When a violation occurs, students should expect proper disciplinary action.  Students have certain rights which carry with them certain responsibilities.


The Board of Education has the legal authority to make all needful policies, rules and regulations for organizing, grading, and governing the Ash Grove R-IV Schools.  This includes the power to suspend or expel a student for conduct which is prejudicial to good order and discipline in the schools or impairs the morale or good conduct of the students.  The board may also delegate to the superintendent or his designee the responsibility to make reasonable and necessary rules and regulations governing the conduct of students in the district.  These rules will apply to all students in attendance in district instructional and support programs as well as school-sponsored activities and events.


Building principals are responsible for the development of rules and regulations regarding student conduct needed to maintain proper behavior in schools under their supervision.  Principals may summarily suspend any student for up to ten (10) school days for violation of these regulations.  A student may be suspended by the principal for insubordination, irregular attendance, tardiness, truancy, habitual idleness, viciousness, or habitually failing to give proper observance to the requirements of the school.  Notice of suspension shall be given immediately to the parent or guardian and to the superintendent.  Students suspended may be reinstated by the principal and/or superintendent.  Students may appeal the decision to the Board of Education.


Flagrant disregard for policies, rules and regulations or continued truancy may result in suspension by the superintendent or expulsion.  The superintendent may suspend a student for ninety (90) school days; however, expulsion of students is a function only of the Board of Education.  Teachers shall have the authority to make and enforce necessary rules for the internal governance in the classroom, subject to the endorsement by the building principal.  The Board expects each teacher to establish and maintain a satisfactory standard of conduct in the classes and authorizes teachers to hold every pupil strictly accountable for any disorderly conduct in school or on any school property of the school, during school sponsored activities, or during intermission or recess periods.


As students progress in the district's schools, it is reasonable to assume an increase in age and maturity will result in the students taking greater responsibility for their actions.  It is recognized that differences in age and maturity require different types of disciplinary action.  When formal disciplinary action occurs, a student will be made aware of the charges, given an opportunity to respond to the charges, and then given notification of any disciplinary action that will take place.  Anytime a referral that warrants formal disciplinary action is submitted, a reasonable effort will be made by the principal to either contact the parent or guardian by written notice delivered by student, through the mail or by direct telephone contact.


Due process for all students will be observed.
CORPORAL PUNISHMENT
      Corporal punishment, as a measure of correction or of maintaining discipline and order in schools, is permitted.  However, it shall be used only when all other alternative means of discipline have failed and then only in reasonable form and upon the recommendation of the principal.  If found necessary, it should be administered preferably by the principal in the presence of the teacher.  It should never be inflicted in the presence of other pupils or without a witness.

      Corporal punishment shall be administered only by swatting the buttocks with a paddle.  When it becomes necessary to use corporal punishment, it shall be administered so that there can be no chance of bodily injury or harm.  Striking a student on the head or face is not permitted.

      The teacher or principal shall submit a report to the superintendent explaining the reason for the use of corporal punishment as well as the details and the administration of the same.

      A staff member may, however, use reasonable physical force against a student without advanced notice to the principal, if it is essential for self-defense, the preservation of order or for the protection of other persons or the property of the school district.


A student may be suspended by the principal for insubordination, irregular attendance, tardiness, truancy, habitual idleness, viciousness, or habitually failing to give proper observance to the requirements of the school.  Notice of such suspension shall be given immediately to the parent or guardian and to the superintendent.  The student and/or parents/guardians may appeal the principal's decision to suspend the student to the superintendent.  Students suspended may be reinstated after the first offense by the principal, for the second suspension, they must be reinstated by the superintendent; for all subsequent suspensions, they must apply to the Board of Education for reinstatement.


In case of a suspension of a student, by the superintendent, for a period of more than ten days, the student, his/her parents/guardians, or others having custodial care, may appeal the decision of the superintendent to the Board.  Requests for appeal shall be in writing and filed with the secretary of the Board of Education.  Upon the filing of the appeal, the suspension, as determined by the superintendent, shall be stayed until the Board or the committee of the Board renders its decision, unless in the judgment of the superintendent the pupil's presence poses a continuing danger to persons or property or an on going threat of disrupting the academic process.  In such case, the judgment shall be immediately transmitted to the pupil and his/her parents/guardians or others having his/her custodial care and the pupil shall be immediately removed from school.


Upon the filing of a request for an appeal of the superintendent's decision to suspend a student for more than a period of ten days, the superintendent shall promptly transmit a written report to the Board, indicating the facts relating to the suspension, the action taken by the superintendent and other administrative officials and the reasons for such action.  The Board upon request shall grant a hearing to the appealing party. 

CODE OF CONDUCT
The student code of conduct is designed to foster student responsibility, respect for the rights of others, and to insure the orderly operation of our schools.  No code can be expected to list each and every offense which may result in the use of disciplinary action.  However, it is the purpose of this code to list certain offenses which, if committed by a student, will result in the imposition of a specific penalty.

The circumstances surrounding an incident and the student’s previous disciplinary record should be taken into account in determining the appropriate punishment.  Therefore, it is sometimes necessary to take more firm disciplinary action than called for by the guidelines.  The classroom teacher will handle many of the minor violations of rules which do not warrant referral to an administrator.
ADMINISTRATIVE RULES
1.   STUDENT CONFERENCE / WARNING BY PRINCIPAL.

2.   PARENT / STUDENT CONFERENCE WITH PRINCIPAL AND TEACHER.

3.   DETENTION/ IN-SCHOOL SUSPENSION (ISS): To be served during the school  

      day in the counselor’s office under the supervision of a school employee.

4.   CORPORAL PUNISHMENT: The paddle may be used as an alternative disciplinary

      measure when other measures have been used and failed to bring about positive 

      results.  Parents will be notified before the paddle is used.
5.  OUT-OF-SCHOOL SUSPENSION (OSS):  All students who are suspended from school are prohibited from being on school property for any reason unless permission is granted by the superintendent or designee.  Any student who is suspended for any offenses listed in statute 160.261 RSMo., or any act of violence or drug-related activity defined by school board policy JGF as a serious violation of school discipline shall not be allowed to be within 1,000 feet of any public school in the district unless one (1) of the following conditions exists:

· The student is under the direct supervision of the student’s parent, legal guardian or custodian.

· The student is under the direct supervision of another adult designated by the student’s parent, legal guardian or custodian, in advance, in writing to the principal of the school that suspended the student.

· The student is in an alternative school that is located within 1,000 feet of a public school in the district.

· The student resides within 1,000 feet of a public school in the district and is on the property of his/her resident.

If a student violates this prohibition, he/she may be suspended or expelled in accordance with the offense “Failure to Meet Conditions of Suspension”.     

6.   EXPULSION: By the Ash Grove R-IV Board of Education.  The student may not

      return to school and is not to be on school grounds or at school events.

7.   OTHER: Reasonable penalties worked out between student, parent, and 

      administrator.  Examples include: restitution for damages; working after school.

VIOLATIONS COVERED AT ASH GROVE/BOIS D’ARC
VIOLATIONS AGAINST PERSONS
A.   ACTS OF SCHOOL VIOLENCE: The following acts are felonies and considered

       acts of school violence: 1) First degree murder, 2) Second degree murder, 

       3) Kidnapping, 4) First degree assault, 5) Forcible Rape, 6) Forcible sodomy,

       7) Burglary in the first degree, 8) Burglary in the second degree, 9) Robbery in the

       first degree, 10) Distribution of drugs, 11) Distribution of drugs to a minor, 

       12) Arson in the first degree, 13) Voluntary manslaughter, 14) Involuntary       

       manslaughter, 15) Second degree assault, 16) Sexual assault, 17) Felonious

       restraint, 18) Property damage in the first degree, and 19) Possession of a weapon.
            1ST OFFENSE: Notification of law enforcement and juvenile authorities, charged

                                      with a class D felony, suspended from school for up to one

                                      calendar year from every school in the state of Missouri pending

                                      possible expulsion from school.
B.   ASSAULT: A person commits the crime of “assault” while on school property if the

                          person: 1) Knowingly causes physical injury to another person; or 2)

                         With criminal negligence, causes physical injury to another person by

                         means of a deadly weapon; or 3) Recklessly engages in conduct which

                         creates a grave risk of death or serious injury to another person; and the

                         act of “assault” occurred on school property (including a bus), or arose as

                         a result of a school-sponsored activity.
             1ST OFFENSE: Notification of law enforcement and juvenile authorities charged with a class D felony, suspended from school for up to one calendar year from every school in the state of Missouri pending possible expulsion from school.
C.   FIGHTING: Mutual combat in which both parties have contributed to the conflict

                           either verbally or by physical action.  A student shall not instigate fights

   by actively encouraging others to fight.
             1ST OFFENSE: 5-10 days No Recess, Corporal Punishment, or 1-3 days OSS.

             2ND OFFENSE: Corporal Punishment, or 1-5 days OSS, referral to law 

                                        enforcement and juvenile authorities. 

             3RD OFFENSE: 10 days OSS, referral to law enforcement and juvenile

                                        authorities.

             4TH OFFENSE: 10-180 days OSS and possible expulsion, referral to law

                                        enforcement and juvenile authorities.
D.   HAZING: Initiations, intentional intimidation, harassment, frightening, tormenting,

                       coercion, humiliation, etc. of any student or group of students by other

                       organized groups of students.

             1ST OFFENSE: 1-5 days No Recess, Corporal Punishment, or 1 day OSS.

             2ND OFFENSE: Corporal Punishment, or 1-3 days OSS.

             3RD OFFENSE:  5 days OSS.

             4TH OFFENSE: 10-90 days OSS; possible expulsion.

E.   HARASSMENT: Frightening, tormenting, coercion, humiliation, etc. of any student

                                  or group of students by another student or group of students. 

                                  Incidents of harassment may include verbal / non-verbal, written,

                                  and / or visual harassment.  Sexual harassment is any unwanted

                                  sexual attention / behavior which interferes with an individual’s

                                  feeling of security and safety in the educational environment and /

                                  or work place.
             1ST OFFENSE: 1-3 days No Recess.

             2ND OFFENSE: 5-10 days No Recess.

             3RD OFFENSE: 1-3 days Detention/ISS.                                    
             4TH OFFENSE: Corporal Punishment, or 1-5 days OSS.

             5TH OFFENSE: 10 or more days OSS.

F.   SEXUAL HARASSMENT: Sexual harassment resulting from unwanted physical

                                                  contact.

             1ST OFFENSE: Corporal Punishment, or 1-3 days OSS.

             2ND OFFENSE: 5-10 days OSS.

             3RD OFFENSE: 11-180 days OSS, possible expulsion, referral to law

                                        enforcement. 
 .   WEAPONS: A weapon is defined as any firearm, blackjack, concealable firearm,

                           explosive weapon, a firearm silencer, a gas gun, a knife (all knives are

                           prohibited from school grounds and will be confiscated, but only those

                           with a three inch blade or longer will be considered “weapons” if found

                           in the possession of an individual), switchblade knife with any length

                           blade, knuckles, a machine gun, a projectile weapon, a rifle, a shotgun,

                           a spring gun or any object such as a desk, chair, book, rock, etc. 

                           which is actually used as a weapon to cause serious physical injury to

                           another person.  The possession or use of a weapon, concealed or 

                           otherwise, by any student is prohibited upon, or in the vicinity of school

                           grounds, while going to or from school, or at any school sponsored

                           event.
             1ST OFFENSE: Notification of law enforcement and juvenile authorities, 
charged with a class D felony, suspended from school for up to one

                                    calendar year from every school in the state of Missouri 

                                    pending possible expulsion from school.
H.   DISRESPECTFUL CONDUCT OR SPEECH TO STAFF: Verbal, written, or

       symbolic language or gesture which is directed at a staff member.
            1ST OFFENSE: 1-3 days Detention/ISS                       

            2ND OFFENSE: 3-5 days Detention/ISS

            3RD OFFENSE: Corporal Punishment, or 1-2 days OSS             

            4TH OFFENSE: 3-5 days OSS

            5TH OFFENSE: 10 days OSS
I.   DISRESPECTFUL CONDUCT OR SPEECH TO STAFF OF A THREATENING

     NATURE: Disrespectful conduct or language directed to a staff member that is 

                       threatening in nature.
             1ST OFFENSE: 5-10 days OSS and referral to law enforcement.

             2ND OFFENSE: 10 days OSS and referral to law enforcement.

             3RD OFFENSE: Expulsion.
J.   DEFIANCE OF AUTHORITY: Openly defying and / or refusing to abide by 

                                                        reasonable requests of teachers, administrators, or

                                                        other school personnel.
             1ST OFFENSE: 1-3 days Detention/ISS.

             2ND OFFENSE: 3-5 days Detention/ISS.

             3RD OFFENSE: Corporal Punishment, or 1-2 day OSS.   

             4TH OFFENSE: 3-5 days OSS.  

             5TH OFFENSE: 10 days OSS and possible expulsion.
K.  FAILURE TO MEET CONDITIONS OF SUSPENSION:  Coming within 1,000 feet of school while on suspension or otherwise violating the conditions of suspension.  In determining the consequences for violating this policy, consideration will be given to whether the student poses a threat to the safety of any child or school employee and whether (or to what extent) the student’s presence within 1,000 feet of school is disruptive to the educational process or undermines the effectiveness of the school’s disciplinary policy.

1st Offense:  Verbal warning, Detention/ISS, 1-180 days OSS, or expulsion.

VIOLATIONS AGAINST PUBLIC HEALTH AND SAFETY
A.   POSSESSION, and / or use of alcohol or other drugs and paraphernalia, or

      substances represented to be such, including unauthorized legal and all illegal 

      drugs and paraphernalia while on school premises, a school-related function, or

      a school bus is prohibited.  This includes attending while under the influence of

      alcohol or other drugs.
             1ST OFFENSE: 10 days OSS.  If the student agrees to a Chemical Dependency

                                       Evaluation at an approved facility, OSS will be reduced to 5

                                       days.  Referral to law enforcement and juvenile authorities.

             2ND OFFENSE: 11-180 days OSS, pending Expulsion, unless the student 

                                        obtains a Chemical Dependency Evaluation AND complies

                                        with the recommended treatment.  Referral to law enforcement

                                        and juvenile authorities.

3RD OFFENSE: Expulsion.  Referral to law enforcement and juvenile authorities.

B.   SALE OR DISTRIBUTION of alcohol or other drugs and paraphernalia, or

      substances represented to be such, including legal and illegal drugs and

      paraphernalia, while on school premises or at school-related functions is

      prohibited.
             1ST OFFENSE: Expulsion.  Referral to law enforcement and juvenile

                                       authorities, charged with a class A felony.

UNLAWFUL DISTRIBUTION OF A CONTROLLED SUBSTANCE ON OR 

WITHIN TWO THOUSAND (2,000) FEET OF THE PROPERTY COMPRISING

ANY PUBLIC OR PRIVATE SCHOOL IN THE STATE OF MISSOURI, IS A 

CLASS “A” FELONY PUNISHABLE  BY IMPRISONMENT OF NOT LESS 

THAN TEN YEARS WITHOUT PROBATION OR PAROLE.  MO. STATUTE

195.214    

Note: It is a class D felony to possess, market, sell, advertise, or label any substance

         containing ephedrine or substances used to manufacture methamphetamine on

         or within 2,000 feet of a school, a school function, or a school bus.
C.   TOBACCO USE: The possession and / or use of any tobacco product on school

                                   premises, or at school related activities is prohibited.  Tobacco

                                   products, matches, and lighters will be confiscated and 

                                   destroyed.
              1ST OFFENSE: 1-3 days Saturday School.

              2ND OFFENSE: 1-5 days OSS.

              3RD OFFENSE: 10 days OSS.

D. VIOLATION OF TRANSPORTATION (BUS) RULES AND REGULATIONS:
1ST OFFENSE: Assigned seat for the student and written notification to parents.  However, a student may be removed from the bus immediately if the first violation is considered to be serious enough to warrant this action.

              2ND OFFENSE: 3 day bus suspension.

              3RD OFFENSE: 10 day bus suspension.

              4TH OFFENSE: A recommendation will be made to the superintendent for the

                                         student to be suspended from the bus until the end of the

                                         semester or indefinitely.
VIOLATIONS AGAINST PROPERTY
A.   EXTORTION: Threatening or intimidating any student for the purpose of, or with

       the intent of obtaining money or anything of value from the student.
             1ST OFFENSE: 5-10 days OSS.

             2 ND OFFENSE: Expulsion, Referral to law enforcement.
B.   INSTITUTIONAL VANDALISM: A person commits the crime of institutional

       vandalism by knowingly vandalizing, defacing, or otherwise damaging any school

       or educational facility, any motor vehicle which is owned, operated, or leased to a      
       school district for the transportation of students, any personal property contained

       in the school or on school property whether it is owned by the school or private

       individuals.  Institutional vandalism as described above is a class A misdemeanor,

       punishable by a $500 fine and a year in jail.  Institutional vandalism is a class D
       felony if the damage to, or loss of, property is in excess of two thousand dollars.

       Institutional vandalism is a class C felony if the damage to, or loss of, property is

       in excess of ten thousand dollars.
             1ST OFFENSE: Suspension or Expulsion, Restitution, Referral to law 

                                       enforcement.
C.   FIREWORKS: A student is forbidden to be in possession of or use fireworks on

       school property.
             1ST OFFENSE: 2-5 days OSS.

             2ND OFFENSE: 5-10 days OSS.

D.   FALSE BOMB REPORT: A person commits the crime of making a false bomb

       report if he knowingly makes a false report or causes a false report to be made to

       any person that a bomb or other explosive has been placed in any public or 

       private place or vehicle.  Making a false bomb report is a class D felony.
             1ST OFFENSE: Expulsion, Parent Conference, referral to law enforcement

                                       and juvenile authorities.
E.   FALSE ALARM: Tampering with emergency equipment, making any false alarms,

      such as fire alarms, or unauthorized 911 calls.
             1ST OFFENSE: 1-5 days OSS, parent conference, referral to law enforcement.

             2ND OFFENSE: 10 days OSS, parent conference, referral to law enforcement.

             3RD OFFENSE: Expulsion, Referral to law enforcement.
F.   THEFT: Stealing or attempting to steal private or school property.
               1ST OFFENSE: Restitution and Suspension, parent conference, referral

                                         to juvenile officer, law enforcement.

               2ND OFFENSE: Expulsion, referral to law enforcement.
G.  ARSON: Starting a fire or causing an explosion with the intention to damage

      property or buildings.
               1ST OFFENSE: Restitution and Suspension, referral to juvenile officer,

                                         law enforcement.

               2ND OFFENSE: Expulsion, referral to law enforcement and juvenile

                                          authorities.
VIOLATIONS AGAINST SCHOOL ADMINISTRATIVE POLICY
A.   TRUANCY: A student is considered truant when he / she is not attending an

       assigned class while on school grounds, is absent from school or leaves school

       property, including a bus, without the consent of a parent / guardian or 

       administrator, or brings a parent-signed note that is forged or sets forth an

       invalid reason for the absence.  Students who are truant will not be allowed to

       make up any work missed as a result of their truancy.
             1ST OFFENSE: 1-3 days Detention/ISS.

             2ND OFFENSE: 3-5 days Detention/ISS.

             3RD OFFENSE: Corporal Punishment, or 1-5 days OSS.

             4TH OFFENSE: 5-10 days OSS.

B.   TARDINESS: A student is tardy if not in his / her assigned seat when the tardy bell

       rings.  Excused tardies can only be issued by certified personnel or by an

       administrator.  Classroom teachers are to contact parents in regards to tardiness.

       Excessive tardies are to be brought to the principal’s attention for him to contact

       parents by phone or in writing.
VIOLATIONS AGAINST PUBLIC DECENCY AND GOOD ORDER
A.   USE OF OBSCENE LANGUAGE: Use of profanity or words which describe

       sexual conduct and which, considered as a whole, appeal to prurient interest in

       sex in a manner offensive to community standards and do not have a serious

       literary, artistic, political, or scientific value.  
             1ST OFFENSE: 1-3 days No Recess.

             2ND OFFENSE:5-10 days No Recess.

             3RD OFFENSE:1-3 days Detention/ISS.

             4TH OFFENSE: Corporal Punishment, or 1-5 days OSS.

             5TH OFFENSE: 10 days OSS.
B.   USE OF LANGUAGE THAT IS DEMEANING OR THREATENING: Words

       which are spoken solely to harass or injure other people, such as threats of 

       violence, or defamation of a person’s race, gender, religion, or ethnic origin.
             1ST OFFENSE: 1-3 days No Recess

             2ND OFFENSE: 5-10 days No Recess

             3RD OFFENSE: 1-3 days Detention/ISS.

             4TH OFFENSE: Corporal Punishment, or 1-5 days OSS. 

             5TH OFFENSE: 10 days OSS.

C.   USE OF DISRUPTIVE SPEECH OR CONDUCT: Conduct or speech, be it verbal,

       written or symbolic, which materially and substantially disrupts classroom work, 

       school activities, or school function, talking in class when told not to do so, or 

       refusal to do the classroom work. 
             1ST OFFENSE: 1-3 days No Recess.

             2ND OFFENSE: 5-10 days No Recess.

             3RD OFFENSE: 1-3 days Detention/ISS.

             4TH OFFENSE: Corporal Punishment, or 1-5 days OSS.

             5TH OFFENSE: 10 days OSS.

D.   OBSCENE MATERIALS: Possession of or accessing through technology obscene

       materials at school is prohibited.  The principal will be the interpreter of what would

       be considered obscene.  These materials will be confiscated and destroyed.
             1ST OFFENSE: 5-10 days No Recess.

             2ND OFFENSE: 1-3 days Detention/ISS.

             3RD OFFENSE: Corporal Punishment, or 1-5 days OSS.

             4TH OFFENSE: 10 days OSS.

E.   PUBLIC DISPLAY OF AFFECTION: The public display of affection will include

      holding hands.  Failure to comply will result in disciplinary action.
             1ST OFFENSE: Warning and / or 1-3 days No Recess.

             2ND OFFENSE: 5-10 days No Recess, reported to office.

             3RD OFFENSE: 1-3 days Detention/ISS.   
F.   DRESS CODE VIOLATIONS: The school recognizes that the student’s individual

      appearance is mainly the responsibility of the student and parents.  In keeping with

      established practices of good hygiene, safety, moral and social values, and to provide

      for a minimum of disruption  and maximum learning opportunity, the following

      guidelines are established:
      1.   Any student who participates in an extracurricular activity must conform to the 

            standards established by the school personnel responsible for that activity.

2. Teachers of specific courses where safety or health is a factor may require
students to adjust hair, clothing, or both accordingly during the class.  Students may be asked to remove any piercings prior to participating in physical education class.  
      3.   All students must wear shoes.

      4.   No clothing considered to be revealing will be allowed.  No exposed midriffs or

            sagging pants.

      5.   Headgear (hats, caps, bandannas, du-rags, sunglasses, etc.) is not to be worn 

            inside the school buildings.

      6.   Students cannot wear patches, pins or clothing that have writing, drawings, or

            emblems that are obscene, inappropriate, or otherwise distracting in school.

            Students cannot wear items that advertise or promote alcohol , tobacco, or 

            controlled substances.
      7.   No Costumes or unnatural hair color will be allowed.

      8.   No chains are to be worn on or around clothes.

             1ST OFFENSE: Warning, reported to office, and immediate correction.

             2ND OFFENSE: 1-5 days No Recess.

             3RD OFFENSE: 1-3 days Detention/ISS.

            The principal reserves the right to determine whether the clothing, apparel, etc.

            is distracting, indecent, or inappropriate to wear in the school environment.
BEHAVIOR NOT COVERED ABOVE
The school district reserves the right to pursue disciplinary or legal action for behavior which is subversive to good order and discipline in school even though such behavior is not specified in the preceding written rules.      
HEALTH AND MEDICATION POLICIES
          An annual health inventory is to be signed by the parent/guardian and returned to the School Health Office.  Decisions regarding some health interventions may be based on the accuracy of information provided.  This information will be kept in the School Health Office and may be shared with school personnel.

          The Missouri State Immunization Law section 167.181 RSMo 1996 makes it unlawful for any child to attend school unless the child has received the minimum number of immunizations required for polio, measles, mumps, rubella, diphtheria, tetanus, pertussis and hepatitis B.  Children may be exempted for medical reasons as indicated by a physician or for religious reasons.  The School Health Nurse will provide proper exemption forms on request.  The law requires children in noncompliance to be prohibited from enrolling in or attending school.  The district must report to the Department of Health and Senior Services the names of any parent or guardian who neglects or refuses to permit a non-exempted student to be immunized.
          Missouri State Law section 167.191 RSMo 1986 makes it unlawful for any child to attend public school while afflicted with any contagious of infectious disease.  Students suspicious of having head-lice and scabies will also be excluded from school.  School personnel may ask that a physician examine a child, may exclude them from school until a physician determines the child cannot infect others or until a recommended exclusion period has passed.  At Ash Grove and Bois D’Arc, the Missouri Health Department publication, Prevention and Control of Communicable Diseases will serve as a guideline for assessment and exclusion.  Other or more specific practices may be developed and amended.   Routine health care and hygiene should be done at home if at all possible.  First Aid and basic care for illness or injury that occur at school will be provided.  Attempts will be made to contact the parent/guardian in matters of a more serious nature.  We reserve the right to contact emergency medical service on behalf of the student.

          Medication and nutritional supplements should be given at home if at all possible.  Medication to be administered at school must be in the original container, plainly marked with the student name, physician name, date, and name of medication, dosage and time of administration.  A note signed by the parent/guardian requesting administration must accompany all medication.  Medication will be stored and administered in the School Health Office.  Students who require medication for long term conditions should consult with the School Health Nurse as soon as possible to establish routines for self care and long term administration.  A permission slip for Tylenol may be kept on file in the school office.  No medication will be administered without parent authorization.

          Screening for health conditions in accordance with Board policy and administrative procedures will be conducted annually.  This will include but is not limited to hearing, vision, dental, height, weight, blood pressure, spinal, and head-lice. Not all grade levels will receive all screenings. Puberty, Hygiene, Growth and Development topics will be presented by the school nurse as part of the health/science curriculum for students in fourth, fifth and sixth grades.  Students will participate unless parent/guardian provides written exemption.
STUDENT SUSPENSION AND EXPULSION
      The Board of Education believes that the right of a child to attend free public schools carries with it the responsibility of the child to attend school regularly and to comply with the lawful policies, rules and regulations of the school district.  This observance of school policies, rules and regulations is essential for permitting others to learn at school.  Therefore, the administrative prerogative to remove a student from his/her present school setting because of willful violation of school rules and regulations, willful conduct which materially or substantially disrupts the rights of others to an education, or willful conduct which endangers the student, other students or the property of the school shall be permitted, provided such action is taken in accordance with due process and with due regard for the welfare of both the individual and the school.  School attendance may be temporarily denied to individuals by the administrative act of summary suspension, but expulsion can be implemented only through specific action by the Board of Education.  No student shall be suspended unless the following hearing procedures are implemented.

1. The student shall be given oral or written notice of the charges against him/her; and

2. If the student denies the charges, he/she shall be given an oral or written explanation of the facts which form the basis of the proposed suspension, and

3. The student shall be given and opportunity to present his/her version of the incident before judgment is rendered.  A student has the right to bring forward witnesses on his/her behalf.

4. Prompt notification will be given to the parent/guardian or others having custodial care of the student, of the administrator's action and the reasons for such action.

      The board authorizes the summary suspension of pupils by building principals for a period not to exceed ten (10) days and by the superintendent for a period not to exceed ninety (90) school days, provided such action is in accordance with due process and state statutes. Any suspension at any time, the student, his/her parents/guardians or others having custodial care of the student, may appeal the principal's decision to suspend the student to the superintendent.
CARE OF SCHOOL PROPERTY
We encourage all students to be proud of their school.  It is the duty of each student to respect the school's property.  Students who deface or lose school property shall be required to pay for the damage or loss.
LEAVING SCHOOL GROUNDS
Students are not permitted to leave school grounds during the day without permission.
RELEASE OF CHILDREN DURING SCHOOL DAY
Children are not permitted to leave the school grounds by themselves any time during the school day.  Parents requesting release of a child must make the request in the principal's office.  We would prefer the parents to come in person to the office.  Only the principal and school nurse have the authority to release children from school.  This release must be to the parents or to authorized reliable adults, if the parent is not available.  Every effort will be made to contact the parent in all cases.
COMPULSORY ATTENDANCE AGES

Any child who is a resident of Ash Grove R-IV School District and between the ages of seven and sixteen years shall attend a day school, public or private, as specified in state law.  The Board of Education shall abide with the compulsory attendance laws of Missouri by requiring district resident children between the ages of seven and sixteen 
years to attend school full-time, with the exception of those students who may be excused from full-time attendance by the superintendent.  Individual petitions for any deviation from full-time attendance shall be considered by the superintendent on the merits of the individual student's application.

ATTENDANCE REQUIREMENT

In order for students to participate in school functions, they must be in attendance for at least three (3) hours of the school day on the day that the function takes place.  All exceptions must be made in advance of the day missed.
EXTRA-CURRICULAR ACTIVITY ADMISSION


Students are expected to be on their best behavior and display good sportsmanship while attending all school functions and will be held accountable for their actions while attending school functions and activities whether on or off the Ash Grove school campus.  The same rules that apply to students during the school day apply to students attending activities after school hours.  Students who attend extra-curricular activities for reasons other than watching the activity and cheering for our team will be asked to leave school grounds.
EXCUSED ABSENCES


Parents are to call or send a note stating one of the following reasons when their child returns from being absent.

1.  Pupil’s illness.


2.  Serious illness or death in the immediate family.


3.  Emergencies in the home.


4.  Activities and trips approved by the Elementary Principal.

UNEXCUSED ABSENCES

These absences are those which do not come under any definitions of excused absences.  Students who have unexcused absences will be allowed to make up work missed; but will not receive a grade.
DAILY ASSIGNMENTS
The procedure for receiving daily assignments for students who are absent is as follows:

1. A request by telephone should be made to the office sometime during the morning hours.

2. The homework may be picked up at the end of the school day in the office.
ELECTRONIC DEVICES
Students may not use electronic devices at school or at school activities without written permission from the principal.  Such devices include cellular phones, beepers, pagers, laser lights, electronic games, CD players, tape players, radios, iPods, etc.  Such items will be taken to the office for parents to pick up.
OBSCENITY
Obscenity in any form will not be tolerated at any time, at school, on the playground, or while riding the bus.  We consider such use of obscenity a very serious offense, and proper action will be taken.
SALE OF ARTICLES IN SCHOOL

No article or service may be sold by or to pupils in the elementary school except those approved by the elementary principal.
SOLICITATIONS 

No pupil, teacher, or other school employee, while on school premises, shall be solicited by agents of business, commercial or financial institutions.
BICYCLES

Students will be allowed to ride bicycles to school.  A student may be disallowed to ride his/her bike because of reckless conduct.  All bicycles shall be parked in designated areas.
VISITORS TO THE SCHOOLS

Parents and patrons of the Ash Grove R-IV Schools may visit district schools and join the Board in improving the see the child during the school instructional program.  However, all visitors during the regular school day shall check in at the building office prior to proceeding elsewhere in the building.  The Board and administration will not tolerate any person or persons whose presence disturbs classes or school activities or hinders the instructional process.  If such persons will not leave the school premises upon request, the building principal or his designee may refer charges to the proper legal authorities.


Visitation by pre-school children and/or children from other schools shall be discouraged.  All children who are visiting the schools must report to the principal's office and receive approval prior to attending classes.

            The Board discourages using the school as a site for non-custodial parent/child visitation.  The principal may deny the non-custodial parent the opportunity to deliver packages, gifts, messages, etc., to the child and/or to day without the approval of the custodial parent or legal guardian.
STUDENT DRESS CODE
The Board of Education expects student dress and grooming to be neat, clean and in good taste so that each student may share in promoting a positive, healthy and safe atmosphere within the school district.  Student dress and grooming will be the responsibility of the individual and parents/guardians, within the following guidelines:

1.
Dress and grooming will be clean and in keeping with health, sanitary and safety requirements.

2.
Students’ attire must be appropriate for the weather and season.

3.
All students must wear shoes, boots or other types of footwear.

4.
Dress and grooming will not disrupt the teaching/learning process or cause undue attention to an individual student.

5.
Class activities which present a concern for student safety may require the student to adjust hair and/or clothing during the class period in the interest of maintaining safety standards.

6.
Students may not wear pajamas, halters, bare midriffs, or any garments displaying bad language or pictures.  

7.
Additional dress regulations may be imposed upon students participating in 
certain
extracurricular activities.

When, in the judgment of the principal, a student's appearance or mode of dress disrupts the educational process, or constitutes a threat to health or safety, the student may be required to make modifications.  Parents may be contacted to correct inappropriate dress.
KINDERGARTEN

The kindergarten year is a vitally important period in the whole school life of a child.  For most children this year marks the first daily educational experience outside of the family circle and lays a foundation for all school experiences be rewarding to the child and establish a positive feeling toward school life. All day sessions are held at both Ash Grove and Bois'D Arc.
TRANSPORTATION CHANGE NOTICE
            We request that a note accompany all bus students if they are to go anywhere other than their regular place after school, in an emergency, or if you forget, please call the school so the teacher can pin a note on the child to let the bus driver know exactly where the child is to go.
REPORTING TO PARENTS

At the end of each nine weeks a report of pupil progress is sent to parents of each elementary child on a regular report form.  In addition to the report form, numerous other means of reporting to and involving parents in planning for the child's growth are utilized.  Parent-Teacher conferences are scheduled at the end of the first quarter.  Written reports are issued at the end of the first, second, third, and fourth quarters.  Personal conferences are arranged as needed.


The guidance counselor is available to parents at all times to help interpret and report  children's progress.  Informal notes, telephone calls, and sending samples of pupil's work are other methods used.
FOOD SERVICE PROGRAM

All students are required to eat in the lunchroom.  (This includes children who bring lunches from home.)  Each class is allowed at least 30 minutes to eat lunch.  All children are expected to observe good manners.   Lunches are $1.00 a day and this includes a 1/2 pint of milk. The cost for extra milk will be 20 cents. Lunches can be paid on a daily, weekly, or monthly basis.  Charging lunch is discouraged and will only be allowed for one week.

Children bringing lunches from home may purchase the school's milk. They will not be allowed to have canned or bottled carbonated soft drinks in the lunchroom.

Parents may fill out a form for free or reduced lunches.  These forms must be filled out each year.  Parents will be notified if they qualify. 

Breakfast will be served each morning beginning at 8:00 a.m.  The price for breakfast is 75 cents and 30 cents for reduced.  The free and reduced form will also qualify for the breakfast program.  Breakfast should be paid on a daily basis and separate from the regular lunch money.
INSURANCE

Student accident insurance will be offered here at school.  Forms will be available at the beginning of the year.  If it becomes necessary to file claims during the school year, parents will need to contact the administrative office in Ash Grove.







CONDITIONS REQUIRING NOTE FROM PARENTS
We realize there are some students who have physical care needs that dictate:

· That physical activities be restricted for a short period of time, that P.E.  participation is limited, or that they remain inside to play.

· That they have extra restroom privileges.

· That they need medication administered through the nurse's office.
Other reasons requiring a note of explanation from parent’s include the following;

· Change of address, telephone number, place of parent's employment or child's baby sitter.

· Doctor or dental appointment during school hours.  Need to go somewhere after school other than riding regular bus home.

· To explain all absences and tardiness so a student may be eligible for make-up work.

STUDENT CODE OF CONDUCT

The Student Code of Conduct is designed to foster student responsibility, respect for the rights of others, and to insure the orderly operations of district schools.  No code can be expected to list each and every offense, which may result in the use of disciplinary action.  However, it is the purpose of this code to list certain offenses which, if committed by a student, will result in the imposition of a specific penalty.


Building Principals will contact/notify parents involving violations of Student Code of Conduct.  Parents may be required to attend conferences conducted by school administrators.


           

RETENTION

Most students are promoted from grade-to-grade as they demonstrate the ability and willingness to perform work at each grade level.  However, there may be times when it would be in the best interest of the student to repeat a grade.  The following are guidelines concerning this important aspect of student development:

· Staff members, under the direction of the elementary principal, shall constantly evaluate the progress of students and hold parent conferences as often as necessary.

If retention is necessary, it must be done early in the student's learning experience.

· The reasons must be fully explained to the parent/guardian and a written copy of the reasons for retention must be affixed to the student's permanent record.

· Inability or unwillingness to perform minimum schoolwork and/or excessive absences may be reasons to retain students at a given grade level. 

· No student shall normally be retained for more than one year.

· A parent may appeal the building principal's decision to the Superintendent of Schools.

· Light's Retention Scale may be completed for each student considered for retention.
STUDENT RIGHTS AND RESPONSIBILITIES

The Board of Education believes that students have rights which should be recognized and respected.  It also believes that every right carries with it certain responsibilities.  Among these student rights and responsibility are the following:

l.  The right to attend free public schools. The responsibility to attend school regularly and to observe school policies, rules and regulations deemed essential for permitting others to learn at school.

2.  The right to quality education; the responsibility to put forth the best efforts during the educational process.

3.  Civil rights - including the rights to equal educational opportunity and freedom from discrimination; the responsibility not to discriminate against others.

4.  The right to free inquiry and expression; the responsibility to observe reasonable rules and regulations regarding these rights.

5.  The right to due process of law with respect to suspension, expulsion, and decisions which the student believes injure his rights.

6.  The right to privacy, which includes privacy in respect to the student's school records.

It is the Board's belief that, as part of the educational process, students should be made aware of their legal rights and of the legal authority of the Board to make and delegate authority to its staff and to make rules and regulations regarding the orderly operation of the district schools.  If the policy guidelines adopted by the Board are to be successful, it must be understood that school officials and teachers have the authority to interpret and apply policy in a given situation.  Students must obey any such interpretation subject to an appeal.

            Schools must be a place where students are encouraged to learn.  Standards of conduct are established by the Ash Grove R-IV Board of Education to create an environment in which each student's right to learn is protected.

            Students and their parents/guardians will be notified of their rights and responsibilities, including standards of conduct, through handbooks distributed annually.  When the rights and responsibility of individuals are clearly understood, the elements of respect and cooperation will result in the harmonious and constructive education of the student.
TRANSPORTATION RULES AND REGULATIONS

Good student discipline is essential for the safe operation of our school busses.  Expected bus behavior is set at the same standard as school behavior.  Students must obey bus driver requests without question.  Specific bus misbehavior would include rules listed below.

1.   Drivers are in charge of the pupils and the bus. Pupils must obey the driver 
      promptly at all times.

2.   Pupils should obey and respect the orders of monitors or patrols on duty.

3.   Pupils must be on time; the bus cannot wait beyond its regular schedule for those  

      who are tardy. 

4.   Pupils should never stand in roadway while waiting for the bus.

5.   Pupils must walk at least l0 feet in front of bus when crossing the road.  Wait for 
      the driver to signal.
6.   Unnecessary conversation with bus driver is prohibited.

    7.  Classroom conduct is to be observed by pupils while riding on bus, except for 


          ordinary conversation. 

 8    The use of tobacco is not permitted on the bus.




   

 9.   Pupils should not at any time extend arms or head out of bus windows.

10.  Pupils should not throw trash or other rubbish on bus floor.

  11.  Pupils must not try to get on or off the bus, or move about within the bus while it 

          is in motion.

l2.   Pupils must observe directions of bus driver and the patrol when leaving the bus.

13.  Any damage to the bus should be reported at once to the driver. Students responsible for damage will be required to pay for repairs or replacement. 

 l4.  Students must ride only the bus to which they have been assigned. Permission must be obtained from the office before you will be allowed to ride another bus.

    l5.  Drivers do have the authority to have a student removed from the bus for disciplinary reasons.  (Discipline problems will be handled by the principal).

l6.   There are to be NO radios or tape players brought on the bus.

l7.   Students are not to eat or drink on the bus.

l8.   No solicitation, (fundraisers) will be allowed on the bus.

l9.   Water, snow or ice is not to be brought on the bus.

20.   Do not place objects in aisle.  Articles are to be kept in lap or at your feet.

First Violation:  Assigned Seat for student and written notification to parents. 
          (However, a student may be removed from the bus immediately if the first 
           violation is considered serious enough to warrant this action.)


Second Violation:  3 day bus suspension


Third Violation:   l0 day bus suspension


Fourth Violation:  A recommendation will be made to Superintendent for the student to be suspended from the bus until the end of the semester.
BUILDING RULES
     1.  No running in the building.

     2.  It is the responsibility of all teachers to correct any student in the building.

     3.  Classes walk single-file in halls and lunch lines. Teachers should be at the front 
          of the line.

     4.  Noise in the halls and lunch room should be kept to a minimum.

     5.  No gum chewing except during class parties.

     6.  Hats should not be worn in the buildings.

PLAYGROUND RULES
    1.  Follow directions of the teachers on duty.

    2.  No fighting or playing rough.

    3.  No objects shall be thrown on the playground.

    4.  Students must have permission from their teacher to bring playground equipment 
         from home.                                                          

    5.  Students are not to stand up in swings or on the slide while playing.

    6. Outdoor recess will not be held when the temperature, including wind-chill is 35 degrees or below.  Any form of precipitation will necessitate the need to stay in.
PARTIES

All elementary students will have three parities during the school year.  They are Halloween, Christmas, and Valentine's Day.  Room Mothers will provide refreshments and activities for the Halloween and Valentine's Day parties.   However, the teacher must be present also.  The teachers will be responsible for the Christmas parties.  All parties at Ash Grove will begin at 2:20 p.m. and end at 2:50 p.m.  All parties at Bois D'Arc will begin at 2:50 p.m. and end at 3:20 p.m.  Room Mothers will be able to arrive l5 minutes before the party begins.


Parents will not be allowed to bring refreshments and conduct birthday parties during the school year.  You will be allowed to bring or send wrapped treats to be passed out to every child at the end of the day.  Parents will be allowed to bring or send birthday party invitations in the home only if there are enough for every child in the class.  They will be handed out at the end of the school day.  The school will not be responsible for transporting students.
HOMEWORK

The Board of Education recognizes that homework, which is properly designed, carefully planned, and geared to the development of the individual student, has a definite place in the educational program.  Homework is not always done in the home as the name implies.  The term "homework" refers to an assignment to be prepared during a period of supervised study in class or outside of class or which requires individual work in independent study, study hall or the home.  Homework is assigned to help the student become more self-reliant, learn to work independently, improve skills that have been taught, prepare research papers, aid in the mastery of skills, complete certain projects and create and stimulate interest on the part of the student.


Teachers should make meaningful homework assignments.  The purposes should always be clearly understood by both the teacher and the student.  These assignments should be consistent in terms of the amount given each day and the time required for each assignment so that a pattern of meaningful homework can be established by the teacher and/or the students.  Homework assignments should also take into consideration individual differences of students such as health, ability, conditions at home and educational resources at home.


Homework should not require the use of reference materials not readily available in most homes, school libraries, or the public library and should require the use of those materials only when the student has had instruction in the use of them.
LOST AND FOUND 

Anything lost or found should be reported to the office.  To help eliminate confusion, children's coats, sweaters, ball gloves, caps, etc. should be name-marked for identification.  Students should check in the office or health room for lost and found items.




       


PARENT VOLUNTEERS

The elementary schools have and will continue to utilize the services of our district's parents and patrons.  If you are interested in becoming a school volunteer, please fill out the application on the next page and return it to your respective elementary office as soon as possible.  It will be processed and you will be contacted at a later date.  Your interest and involvement is always appreciated.
CHECK-OUT PROCEDURES
1. Parents notify child's teacher in writing at least three days before leaving. The teacher will notify the office.

2. All school books and supplies must be returned to the teacher.  The student is responsible for cleaning out his/her desk and picking up equipment.

3. All records will be sent to the new school at a later date. 
TELEPHONE PROCEDURE
            The telephones in both elementary offices are business telephones and are not  used for visiting and social calls.  The office hours at both schools are from 8:00 a.m. to 4:00 p.m. each day.  We ask that you contact school personnel during the office hours and refrain from contacting them at home of an evening. During the school day, we request that teachers and students not be asked to come to the telephone during classroom time.  We will make an exception if it is an emergency. Otherwise we will give them a message or have them contact you during non-classroom time.  Students will not be allowed to use the office phone unless it is an emergency.     
EMERGENCY SCHOOL DISMISSAL

If the weather looks extremely bad, students should listen to Springfield radio and/or TV stations for weather caused cancellation.  It will be announced as NO SCHOOL for Ash Grove R-IV Schools.  Unless this announcement is made, school will be in session. 
MEDIA CENTER STUDENT RESPONSIBILITY
The student to whom the books and library materials are loaned will be held responsible for the proper care, use, and return of the loaned books and materials.

The student agrees to use the library books and materials under the following conditions:

       
1.     To return the library books and materials to the elementary media center on the day library materials are due to be returned or the day that the student may withdraw from enrollment.

          2.     To return the books and library materials in as good a condition as when received, allowance being made for normal wear cause by careful usage.

          3.     The student assumes full responsibility for the care and condition of the library book or material and agrees to pay the school for any careless misuse, damage, marking, or defacing of these materials.

          4.     Students who deface or lose books or materials shall be required to pay for the damage or lose.  Students will not be allowed to check out other media center materials until payment has been made or materials returned.  If fees or loses have not been resolved by the end of the quarter, grade cards will be withheld.

       5.    The parent or guardian of the student involved is the ultimate person responsible for the materials that have been loaned to the student and is the person who is responsible for the payment assessed for lost, damage or overdue library materials.

       6.   The Ash Grove R-IV School District offers elementary students access to the internet through the media center.  In order to access the internet, all students must sign and submit the Internet User Agreement, Waiver and Release form.  A parent, or legal guardian must also provide a signature.  The form will be provided to the student within the first few days of school and the student is asked to return it to the classroom teacher within the first two weeks at the beginning of the school year.
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